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REQUESTED RECORDS AND APPLICANT INFORMATION 
(I hereby apply to inspect the following records under the provisions of the Freedom of Information Law -FOIL): 

 
 
 
 
 
 
       DATE RECEIVED____________________________      DATE COMPILED______________________________ 
 
       ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

Prior to my receipt of such requested documents, I will pay the established fee of $.25 per page or the actual cost of off-site reproduction. 
 

Applicant Name ___________________________________________   Tele # ____________________ 
Address _________________________________________________    Fax #  ____________________ 
City, State, Zip _______________________________________________________________________ 
 
Signature ________________________________________________   Date _____________________ 
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RESPONSES TO THE APPLICANT: 
          ____Records Provided:    ____ In Full         ___ Partially: Date Outstanding Records Will Be Presented _____________ 
 
Description: ________________________________________________________________________________________________________ 
___________________________________________________________________________________________________________________ 
___________________________________________________________________________________________________________________ 
 
Date Inspected/Provided: ____________________           ________Copies made     #Pages _________x $ .25= Copy Cost $ ___________ 
 
____RECORDS NOT AVAILABLE         ______ Requested records, circled above cannot be found after diligent search. 
                                                                 ______ The Town is not the custodian for the records indicated. 
                                                                 ______ Records are not maintained in the format requested. 
____RECORDS DENIED 
I hereby certify that the access to the records-or part of the records underlined above has been denied to the applicant for the reason (s) 
checked below: 
                                                                            
___Unwarranted invasion of personal property                                                           ___Are examination questions or answers 
 
                                                                                                                                                 ___Would endanger the life of any person                                               
___Are inter or intra-agency materials that are not:                                                   
      -statistical or factual tabulations of data                                                                    ___Are compiled for law enforcement purposes and       
      -instructions to staff that affect the public                                                                        which if disclosed would: 
      -final agency policy or determinations                                                                              -interfere with law enforcement investigations or  
      -external audits including but not limited to                                                                     judicial proceedings 
       audits performed by the Comptroller and the                                                               -deprive a person to the right to a fair trial or impartial         
       Federal Government                                                                                                             adjudication 
                                                                                                                                                       -identify a confidential source or disclose confidential 
___Would jeopardize the agency’s capacity to                                                                    information relating to a criminal investigation, or  
       guarantee the security of its information                                                                     -reveal criminal investigative techniques or  
       technology assets, such assets encompassing                                                               procedure, except routine techniques or procedures 
       both electronic information systems and  
       infrastructures                                                                                                                                
 

 

Records Custodian Signature:_________________________________________  Date:____________________________ 




